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Th9 Xuiin, ngay r/ g thang 01 ndm 2016

UY BAN NHAN DAN
HUY~N THQ XUAN

QUYETDINH
Ban h~nh Quy ch~ ph8i ho'p cong tac giii'a

cac phong, nganh chuyen mon thuQc UBND huyen ThQ Xufin

UY BAN NHAN DAN HUY:E:NTHQ XUAN

Can cir Luat T6 chirc Chinh quyen dia phuong ngay 19/6/2015;
Can cir Ludt Ban hanh van ban QPPL cua HDND, UBND ngay

03/12/2004;
Can cir Luat Can be, Cong clnrc ngay 13/11/2008;
Can cir Nghi dinh s6 37/2014/ND-CP ngay 05/5/2014 cua Chinh phu Quy

dinh t6 clnrc cac co quan chuyen mon thuoc -Oyban nhan dan huyen, quan, thi
xa, thanh pho thuoc tinh;

Can cir Quyet dinh s6 685/2007/QD - UBND ngay 02/3/2007 cua UBND
tinh Thanh Hoa v~ viec phan cong, phan c~p quan 1y t6 chirc b9 may va can b9
cong clnrc;

Theo d~ nghi cua Chanh Van phong HDND-UBND huyen tai To' trinh s6
15/TTr-VP ngay 02/11/2015 v~ viec ban hanh Quy chS phoi h9'P cong tac gifra
cac phong, nganh chuyen mon thu9C UBND huy~n,

QUYETDINH:

Di~u 1. Ban hanh kern thea QuySt dinh nay "Quy chS ph6i h9'P cong tac
gifra cac phong, nganh chuyen mon thu9c UBND huy~n ThQXuan".

Di~u 2. QuySt dinh nay co hi~u 1\yc thi hanh sau 07 ngay, kS ttYngay ky,
Di~u 3. Chanh Van phong HDND - UBND huy~n; Truo'ng cac phong,

nganh chuyen mon; Thu truang cac co quan, don vi, t6 ChtfCco lien quan, Chil
tich UBND xa, thi tr~n chiu trach nhi~m thi h~ll1hQuySt dinh nay.!.

No'i n!J{IIl:
- Nhu Di~u 3;
- UBND t1nh (bao eao);
- SO'Tll' phap (K/tra);
- TTr.HU - l-IDND-UBND huy~n (b/e);
- Th<'lIlhvien UBND huy~n;
- TTr.UBMTTQ va cae doan th6 (P/hQ'P);

- LUll21'---
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uv BAN NHAN DAN
HUY¢N THQ XUAN

CONG HOA XA HOI CHi) NGHIA VItT NAM
DQc I~p - T\I' do - H~nh phuc

Th9 Xuan, ngay A g thang 01 nam 2016

QUYCHE
Ph6i hop cong tac giii'a cac phong, nganh chuyen mfm

thuQc UBND huy~n ThQ Xufin
(Ban han.h kern thea Quyet dinh s{;JbSI2016IQD-UBND ngay{F 10112016

ella VBND huy?n Th9 Xudn) •

Churrng 1
NHUNG QUY DJNH CHUNG

Di~u 1.D6i hl'Q'ngva pham vi di~ll chinh.
1. Quy ch~ nay quy dinh nguyen t~c, hinh thirc va trach nhiem phoi hop

cong tac giira cac phong, nganh chuyen rnon UBND huyen trong thuc hien
nhiem vu thea sir phan cong, chi dao, dieu hanh cua UBND, Chu tich UBND
huyen va cac nhiern vu thea quy dinh cua phap luat.

2. Ph6i hop thirc hien chirc nang, nhiern vu thuoc tham quyen cua UBND
huyen thea quy dinh cua Luat T6 chirc HDND va UBND nam 2003 va chirc
nang, nhiem vu cua cac phong, nganh chuyen mon c~p huy~n thea quy dinh t~i
Nghi dinh s6 37/2014/ND-CP ngay 05/5/2014 cua Chinh phll Quy dinh t6 ChlfC
cac co quan chuyen mon thu9C UBND huy~n, qu~n, thi xa, thanh ph6 thu9C t1nh.

Di~u 2. Yell cAu dBi vo'i cong hic phBi hQ·p.
Cong tac ph6i hgp gifra cae phong lien quan trong vi~c xay dVng va tri~n

khai thvc hi~n cac nhi~m V\l phai bao dam dlmg ChlfCnang, nhi~m V\1, quy~n lWn
clla minh; dam bao ch~t 1m,mg,hi~u qua va ky lu~t, ky cuong trong qua trinh thvc
hi~n nhi~m V~l; nfmg cao trach nhi~m trong vi~c ph6i hgp giai quy§t cac cong vi~c
lien quan; bao dam tinh chinh xac, kip tho'i, hi~u Ivc va hi~u qua.

Di~u 3. Nguyen t~c phBi hQ'p.
Cong tac ph6i hgp th\fC hi~n cac nhi~m V\l giu-a cac phong, ban GUQ'cti§n

h~mhthea cac nguyen t~c sau day:
1. Tuan thu Hi~n phap va Phap lu~t.
2. Bao v~ 19iich cua Nha nuO'c,quy~n,19iich hgp phap Cllat6 ChlfC,cong dfm.
3. Cong Id1ai,minh b~ch, dlmg th~l11quy~n va co S\f ki~m tra, giam sat.
4. Bao dam tinh h~ th6ng, th6ng nh~t, lien t\lC, thong su6t va hi~u qua.
5. N9i dung cong vi~c phai lien quan d§n ChlICnang, nhi~l11V\l, qL1y~nh0n

Cllaphong Gll'Q'cyeu c~u ph6i hgp.
f)i~u 4. Hinh thil'C phBi hQ'p trong xay dl.l'I1g(1~~ln.

Tuy thea tlnh ch~t, n9i dung Clla cong vi~c, phong Chll trl quy§t dil1hvi~c
ap d\ll1gcae hl11hthlrc ph6i hgp sau day:



"
1. Lly Y kiSn bang van ban;
2. T6 chirc hop;
3. Khao sat, diSu tra;
4. Xay dung kS hoach t6 chirc phoi hop lien phong;
5. Cung c~p thong tin thea yeu d.u cua phong chu tri hoac phong phoi

hop va thong tin cho pliong phdi hop vS nhirng van dS co lien quan dSn chirc
nang, nhiem vu, quyen han cua phong do.

6. Cac hinh thirc khac thea sir chi dao ella Chu tich, cac Pho Chu tich
• UBND huyen (goi t~t la Thuong tn,rc·UBND·huy~n). .. .

:Di~u 5. Cac hinh thire phAi hop thuc hi~n nhiern vu,
Tuy thea tinh chat, noi dung cong viec, phong chu tri dS xu~t voi Thuong

true UBND quyet dinh ap dung cac hinh thirc phoi hop sau day:
1. T6 chirc thanh l~p doan cong tac;
2. L~y Y kien vS cac v~n dS co lien quan dSn nQi dung cong vi~c;
3. Lam vi~c tn,rc tiSp vai co quan, dia phuong, dan vi;
4. Cung cfip va th~m tra thong tin c~n thiSt;
5. So kSt, t6ng kSt vi~c thvc hi~n cac nhi~m V\l.
Di~u 6. Trach nhi~m va quy~n h~n cua phong chii tri.
1. Xay dVng d~ an, trong do xac dinh nhi~m V\lcua tirng phong ph6i hqp;
2. T6 chuc cac ho?t dQng ph6i hQ'pthea kS ho?ch chu~n bi nQi dung;
3. Yeu c~u phong ph6i hQ'pCll can bQ, cong chlIc tham gia cong tac ph6i

hQ'pphai dap ung yeu c~u; thong bao cho phong ph6i hQ'pvS tinh hinh tham gia
clla can bQ, cong chuc dUQ'ccu tham gia ph6i hCJp;duy tri m6i lien h~ vai cac
phong ph6i hQ'p va don d6c vi~c thvc hi~n nhi~m V\l ph6i hQ'p da duQ'c phan
cong cua cac phong do;

4. Cung c~p thong tin, tai li~u c~n thiSt thea dS nghi clla phong ph6i hQ'p
va cac diSu ki~n b~l.Odam khac cho cong tac ph6i hQ'p;

5. T~p hQ'pd~y dll va t6 chlfc nghien clm, tiSp thu y kiSn clla cac phong
ph6i hQ'p;bao cao v6i Chu tich UBND huy~n, ho~c pho Chil tich plw trach kh6i
v~ vfin d~ con co y kiSn khac nhau gifra cac phong vai nhau;

6. Chiu trach nhi~m chinh trong vi~c xay d\rng, trinh d~ an ...; c1~xuAt
phuong an cU6i cling d6i vai vfin dS con co y kiSn khac nhau va giai thich ly do
khong tiSp thu y kiSn cua phong ph6i hQ'p;

7. Bao cao va giai trinh vai UBND, Chll tich UBND huy~n v~ tinh hinh,
tiSn e[Q,kSt qua ph6i hQ'pthvc hi~n nhi~m V\lthea quy c1inhCltaQuy chS nay.

8. Xay dVng kS ho?ch thvc hi~n, ki~m tra, trong c10xac c1inhtho'i gian, c1ia
c1i~m,nQidung, trach nhi~m cua tLrngphong; gtri kS ho?ch cho cac phong ph6i hQ'p
Vel don vi lien quan, chiu trach nhi~m thea d5i cong tac ph6i hQ'pthea th~l11qLly~n;

9, T6 ChtfCcac ho?t c1Qngph6i hQ'pthea kS ha?ch; thvc hi~n trach nhi~m
va qLly~nlwn quy c1inht?i Di~u nay;
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10. Bao cao k~t qua thirc hien cac nhiem \,\1 va de xu~t phuong an XlYly; chiu

trach nhiern ve ti~n dQva tinh chinh xac cua bao cao k~t qua thuc hien cong taco

11. Bao cao Chu tich UBND huyen vS nhirng phong phoi hop khong thuc
hien trach nhiem phoi hop thea yeu cau cua phong rninh va giri vS Van phong
HDND - UBND huyen dS thea doi, tong hop.

12. Luu trfr h6 sa thea quy dinh cua phap luat;
Di~lI 7. Trach nhiem va quyen han ciia cac phong ph&i ho'p.

1. Tham gia cac heat d9ng phoi hop thea k6 hoach, chuan bi xay dung d6
an, phuong an; tir choi phoi hop n~u noi dung phoi hop khong phu hop vai quy
dinh t~i diSu 3 Quy ch~ nay;

2. CU can bQ, cong chuc dap ung yeu c~u tharn gia ph6i hQ"pth\yc hi~n
nhi~m V\l; t~o diSu ki~n vS thai gian va cac diSu ki~n dam bao khac cho cong
ChtfCtharn gia ph6i hqp;

3. Cho y ki~n kip thai ve v~n dS rna cong chuc duqc cu ph6i hQ"pbao cao;
dUQ"cquySn bao lUll Y ki~n;

4. Twin thu thai h~n gop y ki~n vS nhfrng v~n dS thea yeu c~u Clla phong
Chll tri va chiu trach nhi~rn ve ch~t IUQ"ngva tinh nh~t quan Clla cac y ki@ntrong
cac ho~t dQng ph6i hQ"pcua phong rninh;

5. Cung c~p thong tin, s6 li~u va chiu trach nhi~m ve SIJ chinh xac Clla
thong tin do;

6. Yeu c~u phong Chll tri cung c~p tai li~u, thong tin c~n thi~t phvc V\l cho
cong tac ph6i hQ"p;

7. DS nghi phong chu tri diSu chinh tho'i gian ph6i hQ"pdS bao dam hi~u qua,
ch~t luQ"ngth\yc hi~n nhi~rn vv trong qua trinh ph6i hQ"plilli co ly do chinh dang;

8. Bao cao Chll tich UBND huy~n lilli phong chii tri lillong dS nghi tharn
gia cac ho~t dQng ph6i hQ"p;giai trinh vai UBND, Chll tich UBND huy~n vS tinh
hinh ph6i h9'P thea quy dinh Clla Quy ch@nay.

9. Thvc hi~n trach nhi~m va quySn h~n quy dinh trong Quy ch~ nay

Di~lI 8. Nhi~m V\I va qlly~n h~n dla CBCC OllVC Cll' tham gia ph&i hQ·p.

1. Th\yc hi~n nghiem chuc nang, quySn IWn, nhi~m V\l dUQ"cphfm cong khi
tha111gia ph6i hqp; ch~p hanh k~ ho~ch cong tac ph6i hqp clla phong Chll tri;

2. Thuo'ng xuyen bao cao Truong phong vS cong tac ph6i hqp Clla phong
minl1; Chll d(mg dS xu~t y ki~n tham gia, xin y ki~n Tnrcmg phong khi c~n thi~t;
tuan thll Sv chi d~o Clla Tnrcmg phong dS phat biSu y ki~n vS nhfmg v~n dS con
co y ki@nkhac nhau thuQc chuc nang, nhi~m VI),ql1ySn h~n clla phong minh;

3. Bao luu quan diSm khi y ki@nClla minh khac vai y ki@nClla phong ChLl
tri ho~c khac vai y ki~n clla cac phong khac;

4. DU'C_)'cTruo-ng phong t~o diSu ki~n vS tho'i gian va cac diSu ki~n khac
(n@uco) dS hoan thanh cac nhi~m V\l ph6i 11Q'P.



,
Chuo'ng 2

TRAcH NHI¢M TRONGCONGTAc PHOI HQP
-Di~u9. Xac djnh phong ph&i hop xfiy d~rng o~ an.
1. Can ctr quy dinh tai DiSu 3 Quy chS nay, phong chu tri xac dinh cac

phong c~n phoi hop thuc hien cac nhiem vu duoc giao va co cong van yeu c~u
ClJ,thS giri dSn phong c~n phoi hop thuc hien.

2. D6i voi nhirng noi dung thuoc tham quyen xem xet, thong qua, phe
duyet ban hanh cua UBND. Chu tich UBND huyen, hoac noi dung thuoc th~m
quyen ban hanh cua cac Ban, HQi dong thi phong, ban chu tri l~p danh sach cac
phong c~n phoi hop, bao cao Chu tich UBND hoac Truong cac Ban, HQi dong
va giri dSn Van phong HDND - UBND huyen dS thea doi, tong hop.

3. Truong hQ'Pcan phai khao sat, diSu tra thi phong chu tri gui nQi dung
(dS cuang, ho~c phiSu) diSu tra uSn cac phong lien quan tham gia y kiSn va glri
uSn dia phuang, dan vi duQ'c diSu tra dS l~y Y kiSn. Dia phLro'ng,dan vi duQ'c
diSu tra co trach nhi~m bao cao (tra 10'i) dung dS CU011gva thai lwn thea yeu c~u
ella phong gui dSn.

-Di~ll10. PhBi hQ'p trong ho~t oQng so~n thao o~ an.
Khi xay dvng dS an, phong chu tri xac dinh phong c~n ph6i hQ'p,dS nghi

cac phong cll' can b(>,cong chuc tham gia so~n thao; yeu c~u s6 lUQ'ng,ChLfCV\l,
trinh d(>chuyen mon, kinh nghi~m cong tac cua nguai tham gia va diSu ki~n
khac (nSu co) dS tham gia so~n thao, d6ng tho"iphan cong nhi~m V\l cho tung
thanh vien va ~n dinh thai gian hoan thanh. Cong chuc dUQ'cClftham gia ph6i
hQ'pphai ch~p hanh s\r diSu hanh CllaTrucmg phong chu tr1.

-Di~ll11. PhBi hQ'p trong vi~c l~y y ki~n b~ng van ban.
1. Phong chu tri gll'i van ban dv thao cho phong ph6i hQ'p(ho~c l~y y kiSn

thong qua m~ng - h~ th6ng phftn mSm) ho~c b~ng cac hinh thLrckhac phLlhQ'p,
phai xac dinh nhfmg n(>idung cftn xin y kiSn d6i v6i tLrngphong ph6i hQ'pcan
CLl'vao nhi~m V\l ph6i hQ'pda duQ'cneu trong dS an. Tu)' thea n(>idung, tinh ch~t
ClladS an, cac phong co thS stra trvc tiSp vao dS an, ho~c glri cong van gop y hay
b~ng hlnh thLrcthich hQ'pkhac. Thai gian danh cho vi~c gop y tuy thea tinh ch~t
n(>i dung cong vi~c thea S\f chi d~o cua Thuo'ng tr\rc UBND huy~n ho~c do
phong Chlltrl ~n dinh thai gian hoan thanh.

2. Phong ph6i hQ'pphai ch~p hanh dung tho'i h~n tham gia y kiSn thea yeu
c~u Cllaphong chu trl va chiu trach nhi~m vS y kiSn clla mlnh d6i v6'i nhu'ng n(>i
dung tham gia y kiSn; nSu d6ng y v6'i dS an thl cung phai tra lai b~l1gvan b~U1.

3. 86i v6'i dS an thu(>c th~m quySn xem xet, thong qua, phe duy~t, ban
hanh CllaUBND, Chtl tich UBND huy~n, ho~c clla Truong Ban, H(>id6ng nSu
qua thO'ilWn quy dinh ma phong dUQ'cduQ'Cyell c~u tham gia khong co y kiSn
thi phong chil tri bao cao Chll tich UBND huy~n, ho~c Tru6'ng Ban, HQi d6ng.

Di~u 12. PhBi hQ'p trong vi~c lAy y ki~n b}i CllQChQP·
1. Phong chil tri co quySn t6 chtrc hQp m(>tho~c nhiSu l~n d~ thao lu~n

tr~rctiSp l~y y kiSn vS dS an.
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2. Truong phong duoc yeu c~u phoi hQ'Pphai cir can bo, cong ChLfCtham
gia dung thanh phan thea yeu c~u cua phong chu tri; chi dao can bo, cong chirc
tham gia hop phat biSu v~ van d~ thea yeu cau bang van ban cua phong chu tri.

3. Truong hop d~ an ducc l~y y kiSn qua mang co gia tri chinh thirc kS tir
khi duoc ghi VaG S6 thea d5i cong van ella phong chu tri hoac phong phoi hop,
hoac s6 dang ky cong van cua Van thir Van phong HDND- UBND huyen.

Di~u 13. Phai hop trong vi~c thanh I~p doan cong tac,
1. Truong h9'P e~n thiSt phai thanh l~p dean cong tac, phong chu tri d~

nghi cac phong phoi h9'P cu cong chtrc tham gia doan cong Ute;
2. Cac thanh vien doan cong tac phai tufm thu kS ho?ch cong tac Clla phong

chu tri; tham gia d~y du cac nQi dung, tho'i gian thea Sl,-f di~u hanh clla Truo'ng
doan cong taco Trong truong h9'P khong thS tham gia vi ly do chinh dang, thanh
vien doan eong tac bao cao v6i Truo-ng doan cong tac dS Truo'ng do::m thong bao
va d~ nghi Truo-ng phong ph6i hqp ell nguo'i khae thay thS.

Di~u 14. Phai hQ'p xfiy d\fng bao cao.
1. Phong chu tri co trach nhi~m t6ng hqp tinh hinh, kSt qua th~fe hi~n

nhi~m vv bao cao v6i UBND, Chu tich UBND huy~n, ho~c Truo-ng Ban, HQi
d6ng. Ngoai kSt qua cong tac, trong bao cao con phai neu nhfrng vu6ng m~e
trong qua trinh thvc hi~n, tham mUll d~ xu~t, kiSn nghi; d6ng tho'i d~ ra nhi~m
vv va cac giai phap thvc hi~n tiSp.

2. Cac phong ph6i hqp co trach nhi~m tham gia y kiSn VaGbao cao tru6c
khi trinh UBND, Chu tich UBND huy~n.

Di~lI 15. Phai hQ'p trong vi~c cling cflp thong tin.
Truo'ng hQ'p c~n s6 li~u ho~c cae thong tin khac (cac lo?i van ban lien

quan dS nghien cuu, lam can clf), phong Chll tri phai co van ban glfi phong, ban,
dan vi lien quan yeu c~u cung c~p thong tin. Dan vi duqc d~ nghi co traeh
nhi~m cung c~p thong tin thea d~ nghi Clla phong ehll tr1.

Di~lI 16.Phai hQ'p tA chu'c so' k~t, tAng k~t t1w'c hi~n nhi~m V\l,
1. Phong chu tri co traeh nhi~m SO~ll1 thao bao cao va chulm bi cae nQi

dung, di~u ki~n dS t6 chlfc sa kSt, t6ng kSt tinh hinh, kSt qua thvc hi~n nhi~m
V~l.Cac phong lien quan co trach nhi~m tham gia cac nhi~m vv thea d~ nght Clla
phong chil tri, dam bao cho vi~c sa kSt, t6ng kSt dlmg kS ho?ch, tiSn dQ.

2. Phong chu tri glfi d\f thao bao cao sa kSt, t6ng kSt dSn cae phong lien
quan c1SlAy y kiSn. Phong lien quan phai co y kiSn tra lO'i trong thai lwn nhAt
dinh thea yeu c~u cua phong Chll tri.

Di~lI 17. Trach nhi~m clla Chii tich UEND c~lc xu, thi trfln.

Chi1 tich UBND xii, tbi tran chiu trach nhi~l11 tnr6c UBND, Chi1 tich
UBND huy~n v~ ho?t d9ng ph6i hqp th\fC thi nhi~m V\l va co trach nhi~m C\l th~
sau day:

1. Tr~rc tiSp ph6i hqp, chi d?o cac bQ ph an chuyen mon, ca nhfll1 lien qm1ll
tr~re thu9c ph6i 119'P thvc hi~n nhi~m vv thea yeu e~u Clla cac phong, nganh
chuyen mon UBND huy~n;
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2. BS nghi cac phong, nganh chuyen mon thuoc UBND huyen phoi hop
cong tac;

3. Dinh ky hang tuan, thang, quy, sau thang, nam (tuy thea tinh chat nQi
dung cong viec) tb clnrc kiem diem rut kinh nghiem vS cong tac phoi hop;

4. Baa cao dinh ky, dQt xuat va giai trinh vS qua trinh, k~t qua cong tac
pb6i 119'Pthea quy dinh cua Quy ch~ nay;

5. Bao bao Chu tich UBND huyen (qua Van phong HBND-UBND huyen)
trong tnrong h0P phong, nganh chuyen mon UBND huyen khong thuc hien
trach nhiem phoi hop thea yeu c~u cua dia phuong minh.

Di~u 18. Trach nhiem ella Van phong HDND - UBND huyen.
Van phong HBND - UBND huyen giup UBND, Chu tich UBND huyen

chi dao hoat dong phoi hop cua cac phong, nganh chuyen mon thuoc UBND
huyen; duy tri ky lu~t, ky cuang hanh chinh trong cong tac ph6i hqp, va co trach
nhi~m C\1thS sau day:

1. Chu tri ho~c tham gia thl,l'chi~n cac nhi~m V\1thea s~rphan cong cua
Chi\ tich UBND huy~n; Giup Chu ttch UBND huy~n ban hEmhcac van ban chi
d<;la,diSu hanh ...vS cong tac ph6i hqp thl,l'Chi~n nhi~m V\1clla cac phong, nganh,
dia phuang, dan vi;

2. Ti~p nh~n thong tin vS cong tac ph6i hqp; don d6c, kiSm tra cong tac
ph6i hQ'Pthl,l'Chi~n nhi~m V\l cua cac phong; tbng hqp, bao cao Chll tich UBND
huy~n tinh hinh thl,l'chi~n trach nhi~m ph6i hQ'pClla cac phong, nganh, ca quan,
dan vi, Chll tich UBND xii, thi tr~n;

3. GiLlpChu ttch UBND huy~n kiSm tra, don d6c cong tac ph6i hqp, t6
chuc kiSm diSm dinh ky quy, sau thang, nam vS cong tac ph6i hqp;

4. Tham muu tb chuc cac cUQchQp dS Chil tich UBND huy~n ti~n hanh
hQp v6'i cac phong, nganh, UBND xii, thi tr~n dS chi d<;lo,thaa gO' nhfrng vu6'ng
m~c, kho khan trong qua trinh ph6i hqp th\fc thi nhi~m Vl,l;

f)i~u 19. Tn'ieh nhi~m ghli trinh.
1. B6i v6'i dS an thuQc th~m quySn xem xet, thong qua, phe duy~t, ban

hanh CllaUBND huy~n, ha~c dS an da cac Ban, HQi d6ng ban hanh co S\f ph6i
hqp Clla cac phong chuyen mon thea yeu c~u clla Van phong HBND- UBND
huy~n, thi cac phong, nganh co trach nhi~m giai trinh vS vi~c th\fc hi~n nhi~m
V\1cling nhu cong tac ph6i hqp.

2. B6i v6'i dS an do phong, nganh chuyen mon ban h2mh, phong Chlltri co
trach nhi~m giai trlnh vS qua trinh th\fc hi~n nhi~m Vl,1.

Chuo'ng 3
CAC DIEU KI_¢NBAo DAM CONG TAC PHDI HOP

f)i~u 20. Bao dam kinh phi.
_Kinh phi ph\1c V~lcho cac hO<;1tdQng ph6i hqp duqc th\fc hi~n tll' ngu6n

kinh phi phan b6 d~u nam Clla cac phong, nganh. Vi~c chi tieu kinh phi duQ'c
th~rchi~n thea quy dinh clla Lll~t Ngan sach nha mr6'c;
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- D6i voi cac nhiern vu phat sinh, cac phong chuyen mon phai l~p du toan
trinh Chu tich UBND huyen phe duyet truce khi thuc hien.

Di~u 21. Bao dam v~ thong tin.

1. Phong chu tri, phong phoi hop co trach nhiern dap trng yeu c~u v~ viec
cung cap thong tin phuc vu cong tac phoi hop thea cac quy dinh cua Quy ch€ nay.

2. Khi xu ly nhtmg v~n d~ co noi dung lien quan den chirc nang, nhiem
vu, quyen han cua phong ph6i hop, phong chu tri co trach nhiem thong bao k€t
qua giai quyet cho phong do.

Di~u 22. Bao dam di~u ki~n v~ tho'i gian.
1. Phong chu tri phai bao dam di~u kien v~ thoi gian thea cac quy dinh

cua Quy ch€ nay dS cac phong phoi hop thuc hien nhiem vu d~t hi~u qua.
2. Truong phong ph6i hqp co trach nhi~m t~o diSu ki~n vS thai gian dS

can bQ, cong chuc duqc phan cong tham gia ph6i hqp th\rc hi~n t6t nhi~m V\l.

Chu'o'ng 4

KHEN THUONG vA xir LV VI PH~lVI.

Di~u 23. Khen th u(rng.

T~p thS, ca nhan co thanh t1chtrong cong tac ph6i hQ'p,hoan thanh nhi~m V~l
auqc xem xet khen thucmg thea quy dinh CLlalu~t thi dua, khen thuong.

Di~u 24. Xu' ly vi ph~m.
1. T~p thS, ca nhan co trach nhi~m ph6i hQ'pthvc hi~n nhi~m V\l khong

hoan thanh ho~c vi ph?m quy ch~ nay, tu), thuQc m{rc dQse bi xu 1yky 1u~tthea
quy dinh cua Lu~t can bQcong chuc va cac quy dinh cLlaphap 1u~thi~n hanh.

2. Van phong HDND - UBND huy~n ra thong bao k~t qua hinh thtrc ky
1u~t d6i vai cac phong, nganh, dun vi, ca nhan vi plWm quy ch~. Thong bao
duQ'cgL1'itai cac phong, nganh, dia phuung, dun vi, ca nh21nco lien quan.

Chuo'ng 5
DIEU KHOAN THI HANH

Di~ll 25. Hi~u l\fc thi hanh.
Quy ch~ nay co hi~u l\fc thi hanh sau 07 (bay) ngay, k~ tL1'ngay kyo

Di~ll 26. Tnlch nhi~m thi hallh.
1. ChLltich UBND, cac Pho ChLltich UBND va -Oyvien UBND huy~n,

Tnr6'ng cac Ban, HQi d6ng chiu trach nhi~m chi d?o, t6 chuc tri~n khai va giam sat
vi~c thvc hi~n cac nhi~m vv thuQc 11nhV\fCdUQ'cph21ncong phV tnich, kip thb'i
ch§n chinh, thao go nhung kh6 khan, vuang m~c, dam bao s\r ph6i hQ'pch~t che,
d6ng bQ gifl'a cac phong, ban, nganh, Co'quan, dun vi, dia phuung trong qua trinh
th\Tchi~n nhi~m V~ldUQ'cgiao.

2. Truo'l1g cac phong, nganh chllyen mon thuQc UBND hlly~n, Cht\ tich
UBND dlc xa, thi tr~n thea cht1'cnang, nhi~m V~I Clla111inhco tnich nhi~m ph6i hQ'p
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t6 clnrc tri~n khai thirc hien nghiem tuc cac nhiem vu duoc giao thea quy dinh tai
Quy ch~ nay; xay dung chuang trinh cong tac hang tu~n cua lanh dao phong, gtri
vS Van phong HDND-UBND huyen van sang thir 6 hang tuan d~ tong hop, bao cao
Thuong true UBND huyen, Ph6i hop voi Van phong d~ du thao K~t luan cac bu6i
lam viec cua Thuong true vS cac linh V\]'C duoc phan cong phu trach.

3. Chanh Van phong HBND - UBND huyen ch-iu trach nhiem thea doi,
ki~m tra, don d6c cac phong, nganh, dia phuong , dan vi thirc hien nghiem tuc
.quy ch~ nay.
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